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JP IT SOLUTIONS

NOT JUST FINDING & FIXING, BUT FUTURE PROOFING

How to add 365 emails in MS Outlook

1. Open outlook 2. Enter your password

application, enter your
email address

*
< support@jpitsolutions.co.uk
Please enter your email address Enter password
Fassu.cvc
Email
. . Forgotten my password
support@jpltsolutlons.co.uld
. Welcome to JP IT Solutions. Please sign in here
3. By default, outlook will only 4. Double click on your email
sync 1 year of mail, to change address, then change mail to keep
this go to file, account, account offline to ALL
settings

% Account Settings

Change settings for this accou

Account ®  Access this account on th
9 | https://outlook.office365.
Account Settings... tik

Add and remove accounts or
change existing connection settings.

support@jpitsolutions.co.uk Dawnload email for the past:
has been added 1 Al

NOTE — IF YOU DON’T SEE YOUR LOGO WHEN YOU SIGN IN, CALL JP IT Solutions, as there is a
problem.

T:01672 552340 E:support@jpitsolutions.co.uk
Support hours: Mon- Fri 8:30am — 5pm




