
 
 
 
 

Create an app password for office 365 
 
 
 
 
 
1. Sign in to www.portal.office365.com  

 
 
 
2. Click on the profile image (highlighted) 3. Choose Security & Privacy > Additional  
then click My Account security verification.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Choose Create and manage 
app passwords.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Choose Create to get an app 
password. When prompted type the 
name for your app and click next. 
This is the password you need to 
enter into the relevant application 
along with your email address.  
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